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21+0300 MOJOKEHUE
00 MCIoJIb30BAHUH MPOCTOM 3JIeKTPOHHOM MOANMUCH ISl JOKYMEHTOB,
nyoankyemsbIx Ha opuununagabHoM caiite UY COI «IkcerepH miroc»

1. O01ue mo10:KeHNus

1.1. Hacrosimee [lonokenne o0 MCMONB30BAaHUM MPOCTON SIEKTPOHHOM MOMAMUCH JUIS
JOKYMEHTOB, MyOiuKyeMblx Ha odumuaibHoM caite YUY COI «3OkcrepH mumoc» (naiee —
[TonoxxeHue) sBIsIETCS JTOKAIbHBIM HOPMATHBHBIM aKTOM U OIpEAeNseT MOPSAOK M YCIOBUS
paboThl COTPYAHUKOB C SJEKTPOHHBIMH JOKYMEHTamMH Ha oduimaibHoMm caiite YUY COIII
«QKcTepH Mumoc» (nanee — OpraHusanus), HENOCPEACTBEHHO CBS3aHHBIMU C HUX TPYIOBOH
NesATeTLHOCTBIO, C TPUMEHEHUEM TTPOCTOM ANEKTpOHHOU noanucu (nanee — [1911).

1.2. VYyacTHUKamMH 3JEKTPOHHOIO B3aUMOJICHCTBUS Ha YCIOBUSX, ONPEIEIIEHHBIX
HacToAmmM [lonoxenuem, ABIAAOTCA COTpyAHUKH OpraHu3zanuy, MOANKUCABLIIMNE YBEJOMIICHUE
00 o3HakomsieHuu ¢ Ilomoxkenumem. OOpazeny YBemomienusi npuseneH B Ilpunoxenun Ne 2
K Hactosemy [lonoxenuro.

1.3. Peasmsauust omnpeneneHHbIXx HacrosmuM llonokeHuem ycinoBHM NpPHUMEHEHUS
IPOCTOM AJIEKTPOHHOM MOANHUCH OOECHeYMBAET MpPUJAHHE IOPUAMYECKON CHJIBI 3JIEKTPOHHBIM
nokymeHTaM OpraHuzanuy, nyOiauKyemMbix Ha ounuansHoM caifite Opranusanuu (nanee — Cailt,
JIoKyMeHT) 1 TpeOyIoIMM JTUYHOM TOJIUCH COTPYIHUKA, U OTIEpaIUsM C HUMHU.

1.4. Hanuuue [1911 B noxymenTtax Ha Caiite obecriednBaer:
- IOAJIMHHOCTD — MMOATBECPKACHUC aBTOPCTBA JOKYMCHTA,
- HEJIOCTHOCTh — JOKYMCHT HE MOXKCT OBLITh U3MEHEH 1OCTE IO CaHus,

- HEOTpHIIAHME aBTOPCTBA (HEOTPEKAEMOCTh) — aBTOP HE MOXET OTKa3aThCs OT CBOEH
HOAITHCH.

1.5. Jlns moanucanust 3J€KTPOHHBIX JOKYMEHTOB, MyOanKyeMbIx Ha CaliTe, HCTIONb3yeTcs
IpocCTas AIIEKTPOHHAs MOANUCH — HHPOPMALIUS B DIEKTPOHHON (opMe, KOTOpas MPpUCOEeTUHEHA
K Ipyroil mHGopManuu B 3JEKTPOHHOM (opme (moamuckiBaemMod HHGOpPMaIUU, JTOKYMEHTY
B DJIEKTPOHHOM BHJI€) MJIM HMHBIM 00pa3oM CBsi3aHHAs C Takol MH(popmanuen, u KoTopas
UCTIONB3YeTCsl Ul ONPEIENeHNUs JINLA, TOIMUCHIBAIOIIEr0 HHPOPMALIHUIO.

1.6. B xauectBe my6nuuHoi yactu kmoua 1911 ucnonpzyercs yHUKanbHOE UMs yYETHOU



3amucu, NpUMEHseMoe g aBTopu3aluu  noib3oBartens Ha Caitte. B kauecte
KoH(puaeHnHaIbHON YacTH Kiaroda [1311 ncrons3yeTcs maposs K y4eTHON 3aIucH.

1.7. Co3math mpoCTYIO 3JIEKTPOHHYIO MOAMKCH B Iporpamme FoXit Reader.

2. TepMunbI U onpeaesIeHUs
B nannowm IlonoskeHnn CHOMB3YIOTCS CIEAYIONIME TEPMUHBI U UX ONPEICICHUS:

2.1. Bmagenenm mpocTOM ANEKTPOHHOW TMOANUCH — CcOTpyaHuk OpraHuzanuu,
NOJNKMCABIINKA YBeJOMIEHHE 00 03HAKOMIJICHHH C HACTOALIMM [loNo)keHuEeM M MCIONb3YIOIUI
MMsI TI0JIB30BATEIIsl M IapoJib JiJis apTopu3auuu Ha Caiite;

2.2. Kurod 51eKTpOHHOM MOANUCH — YHHKalbHas I0CJIEA0BATEIbHOCTh CHMBOJIOB,
npelHa3HaueHHas s noATBepxkacHus nogiuaHoctu 1911 B JlokymenTe;

2.3. ITlpocras snekrponnas nognuck (I1DI1) — wHbOpManus B 31eKTpoHHOU (opme,
BO3HUKAIOIIAass B MOMEHT BBINOJIHEHUS BIAACNbLEM JJIGKTPOHHOW MOJIMUCH KOMAaHJbI
nonnucanusi  JlokyMeHTa, TOATBEpXAAMOIIas TOUIMHHOCTh  JlokymMeHTa w/miu  akT
o3Hakomsienus Bianenbiia [19I1 ¢ JlokymMeHTOM, KOTOpasi B3aMMHO OJHO3HAYHO CBS3BIBACTCS
¢ JIOKyMEHTOM M BIAJEIbLEM HOAMUCH;

2.4. OO0paboTKka »JJIEKTPOHHOTO JIOKyMEHTa — JeiictBus mnoib3oBarens Caiita
C JMIEKTPOHHBIM JIOKYMEHTOM, BKJIIOYas, HO HE OIrpPaHWYMBAsCh: CO3JaHUE, TPOBEpPKa,
noamucanune IIDII, wuHbopmupoBanme napyroro momb3oBarens Cailita O JIOKyMEHTE,
NOATBEP)K/ACHHE TMOJTYYEHHs, O3HAKOMJICHHE, CO3/aHHe KONMU Ha OyMaXHOM HOCHUTEIE,
OTKJIOHEHUE, yJAJICHUE.

3. ObGecnieyeHue PUANIECKOM CHIIbI JIEKTPOHHBIX IOKYMEHTOB

3.1. XKusnennblii nuki JlokyMeHTa BKIJIIOYAET: CO3JAHHME U MPOYME JECUCTBUSA IO €ro
00paboTKke, OTpakeHHE B ydeTe, a Takke xpaHeHue. Opranuzanus 00ecreynBaeT pPEerucTparu
JIeMCTBUIM moJb3oBarenei ¢ JIokyMeHToOM (JIOTUPOBaHKE) B TEUEHUE KU3ZHEHHOTO ITHKJIA.

3.2. Bee Bnagensupl 1911 mpusHator paBHO3HayHOCTh cBoel I1DI1 cobcTBeHHOpYUHOMN
HOJNKCH Ha OyMa)XHOM HOCHTEJIE.

3.3. Cozpanne IIDI1 mHMIMUpyeTCs COOTBETCTBYIOIIMM AeiicTBueM Bianensua [1911,
T.€. HE BBINOJIHAETCS] aBTOMAaTHUECKH UM HE3aMETHO JJIs BIa/IeIIb1Ia.

3.4. Tlomnomoums Bnaaensua [IOI1, noanucaBmero JlOKyMEHT, HOITBEPKIAIOTCS
B MOMEHT noanucanus JlokyMeHTa aBTOMaTHYECKH.

3.5. BHyTpeHHuE 2JIeKTpPOHHBIE JOKYMEHTHI, NepedrciieHHble B [lepeune, npuBeaeHHOM
B [Ipunoxkennun Ne 1 k Hacrosmemy Ilonoxenuto, mnoamucanueie IIOII, mnpusHatorcs
B OpraHu3anuu paBHBIMHU 10 IOPUJIUYECKOM cuje JOKyMEHTaM Ha OyMa)XHbIX HOCHTENSX,
3aBEPEHHBIM COOCTBEHHOPYYHO! MOJIUCHIO.

3.7. Buzyanmuzanus mrammna [1911 npu nemoncTpanuu Jlokymenta B untepdeiice Caiira,
SBJISIETCS HEOCHOPUMBIM TOATBEPXKICHHEM (haKkTa MOAMUCAHUS JTOKYMEHTa COOTBETCTBYIOIIUM
BrazenbieM [1311 (moaTMHHOCTE U HEOTPEKAEMOCTh ).

3.8. JoxymeHTsl xpanstcsa Ha Caiite B TOM (popMare, B KOTOPOM OHU OBLIIM CO3/aHbl.

3.9. Komusi 51€KTPOHHOTO [OKYMEHTa MOXeET OBbITh H3rOTOBJEHa (pacredyaraHa)
Ha OyMa)XHOM HOCHTEJE.

4. IlpaBa, 00513aHHOCTH U OTBETCTBEHHOCTDH BJIA/Ie/IbIA 3JIEKTPOHHOM MOJAMUCH
4.1. Bnagenen 1311 umeer npago:

* JUIS aHHyIUpOBaHUs (OT3bIBA), MPHOCTAHOBKU (BO3OOHOBIEHUS)  JEHCTBUS
MIPUHAJJIEKAIIETO eMY KJIH04a AIEKTPOHHON MOIUCH;



* B Cly4ae HEOOXOJMMOCTH 3aMEHbI, BOCCTAHOBJICHHs KJIIOYa 3JEKTPOHHOW MOJIHUCH
oOparuthcst K OTBETCTBEHHOMY 33 TEXHHUYECKYIO IOJJIEPKKY C COOTBETCTBYIOLIEH MPOCHOOH
Y IIOJIYYUTh HOBBIN KJIOY 3JIEKTPOHHOU ITOATIUCH.

4.2. Bnanenen 1911 o0s3aH:

* BeCTH 00pabOTKy 3JEKTPOHHBIX TOKYMEHTOB, yOsnKyembix Ha Caiite, B COOTBETCTBUH
CO CBOMMHU JIOJKHOCTHBIMH O0S3aHHOCTSIMU;

¢ IIpUHUMAThb BCE BO3MOXKHBIC MCEPBI A IPEAOTBPAIICHHA HCCAHKIIHOHHUPOBAHHOI'O
HCIIOJB30BaHMA CBOCTO KJIrO4Ya C—)HGKTpOHHOfI IIOAIINCH,

* HY [IpY KaKUX YCJIOBUSAX HE IEPEJaBaTh KIKOY 3JIEKTPOHHOM IMOAIUCH APYTUM JIMLAM;

* IpU KOMIPOMETAIMM CBOErO KIKOYAa D3JIEKTPOHHON MOANKCH HE3aMEJIMTEIbHO
oOparuthcst K OTBETCTBEHHOMY 3a TEXHUYECKYIO MOJICPXKKY JUIsl IPUOCTAHOBKH JEHCTBUS
IPUHAAJIEKAIIET0 €MY KII04Ya 3JIEKTPOHHOM MOIIHCH.

4.3. Bunagenen IIDII HeceT NMYHYIO OTBETCTBEHHOCTb 33 COXPAHHOCTb CBOETO KJIIOUa
AJIEKTPOHHOMW TOAIUCH U €r0 3alIUTy OT HECAHKIIMOHUPOBAHHOTO MCIIOJIb30BAHMSL.

5. Texnosnorusi npumenenus cpeacrs 1311 B UC

5.1. Tloanucanue J[OKyMEHTa OCYHIECTBISICTCS CPEACTBAMH MPOTPAMMHOM 000I0YKU
nporpamMmmHoro obecrieueHust Foxit Reader.

5.2. Nudopmanus 000 BceX BBIIAHHBIX TOJIH30BATEIIO0 KIHOYaX JIEKTPOHHOM IMOJIUCH,
JaTax MOJTYYeHHs U MPEKpalleHus UX JeUCTBUS (U3BITHS) XPAHUTCSA TOCTOSIHHO B 3JIEKTPOHHOM
Bujie y OTBETCTBEHHOIO 32 TEXHUUYECKYIO MOICPKKY.

5.3. Ilpu mnpekpamieHun y coTtpyaHuka OpraHuzanuu JOJDKHOCTHBIX O0OS3aHHOCTEH
1o 00paboTKe AIIEKTPOHHBIX JOKYMEHTOB ¢ wucmnoib3oBanueM [IOI1 wunm mpu yBoJIbHEHUU
COTPpYAHMKA €ro KUY BHOCHTCS B PEECTpP OTO3BAHHBIX KJIIOYEH JJICKTPOHHOW IOIUCH
OTBETCTBEHHBIM 32 TEXHHUUECKYIO MOJIEPKKY.

6. 3akII0uYnTebLHbIE HOJ0KeHUS

6.1. Hacrosimee IlonoxkeHue sBiseTCs JTOKAIbHBIM HOPMATHUBHBIM aKTOM, IPUHUMAETCS
Ha OOmiem coOpanuu OpraHuzanuv W yTBepxkaaeTcs (JIMOO BBOJIUTCSA B JICMCTBUE) MPUKA30M
pykoBoauTtens OpraHuzaiuu.

6.2. Bce u3MeHeHuUs U JIONOJIHEHUs, BHOCUMBIE B HacTosee [lonoxenne, opopmistoTcs
B IMCBMEHHOM (opMe B COOTBETCTBHM JIEHCTBYIOIIMM 3aKOHOJATENbCTBOM Poccuiickoi
®denepanuu.

6.3. Jlannoe IlonoxeHue mNpuUHUMAeTCd Ha HEONPEIENECHHbI Cpok. I3MeHeHus
u ponosHeHus K [lonoxeHuio NpUHUMAIOTCS B MOPSIZIKE, MPEAYCMOTPEHHOM I1.6.1. HacTosero
ITonoxeHus.

6.4. Ilocne npunsaTus IlonoxeHus (MM U3MEHEHUIN U JONOJIHEHUN OTAENbHBIX ITYHKTOB
Y pa3/ieJioB) B HOBOW pelaKIMK MPeabIAyIlas pelaKkiis aBTOMAaTUYECKH YTPAuYUBaeT CHUITY.

6.5. JIokyMeHTHI, CO3/TaHHbIC B DJICKTPOHHOM BHJIe U Tioanucanabie [1911 B cooTBETCTBUU
¢ HacrosiuuM [lonokeHneMm, NpPU3HAIOTCA IOPUAMYECKH 3HAUYUMBIMU C JAThl YTBEPXKICHHS
[Honoxenus.



ITpunoxxenne Ne 1
INEPEYEHb TJOKYMEHTOB

B 4y COII «OxcTepH MmIOC» MOpocTas 3JIEKTPOHHAs MOJANMCH HUCIOJIb3YeTCs Mpu
00paboOTKe CIIEAYIOIINX IEKTPOHHBIX JOKYMEHTOB:

* JIOKalbHBIE HOPMATHUBHBIC aKThl (TOJIOKEHUS, TpaBUIIa, PEXKHM, HHCTPYKIIUH,
periiaMeHThl U T.J11.);

* OpraHU3alMOHHO-PACTIOPSAUTEIBHBIC JOKYMEHTHI (IIPUKa3bl, PACIIOPSDKEHUS U T.JI.);
* 00pa3oBaTelbHbBIE IPOTPAMMBI;

* pabouue MporpamMmmel;

* UCXOOAIIUEC MTUChbMa,

* OTYETHI, rpauKH, PaCIIHCAHUS,

» nokymeHTel B Qopmare PDF, pa3smemaembie Ha odummansHoM caiite UY COII
«kcrepH mwiroc» https://master-class24.ru/



https://master-class24.ru/

ITpunoxxenne Ne 2
YBEJAOMJIEHHUE

Kamenckas FEseenus Bnadumuposna, wMeHyemas B panbHeiem "PaboTHUK", HacTOSIINM
MOJATBEPXKJIAeT 4YTO O3HaKoMmica U cornaceH ¢ [lonokeHneM 00 HCHONB30BAHUU MPOCTOM
AIIEKTPOHHON TOAMUCU JAJs JTOKYMEHTOB, MyONMKyeMbIX Ha o¢unuansHoM caiite UY COLLI
«DKCTEpH IIIIOC», @ UMEHHO: PaOOTHUK NMpU3HaET paBHO3HAUYHOCTh CBOEH MPOCTOI AJIEKTPOHHOMN
noanucu (nanee — I13I1) cobcTBeHHOPYYHOM MOANUCH HAa OYMa)KHOM HOCHUTENIE M 3asBIISET O
OPUCOCAMHEHUH K COTJIAlIeHHI0 00 y4acTUM B AJIGKTPOHHOM  JIOKYMEHTOOOOpOTE C
ucnonszoBanueM [1DI1 Ha ycnoBusx IlomokeHus: 00 MCIIOJNIB30BAHUU TMPOCTON AIEKTPOHHON
MOAMHKCH IS TOKYMEHTOB, MMyOJIMKyeMbIX Ha opunmranbHoM caiite UY COIL «DkcTepH mioc» B
COOTBETCTBUH cO CT. 428 I'pasknanckoro konekca PO ("Iorosop mpucoeaunenwus'") ¢ 30.08.2024.

///
30.08.2024 - — [ E.B. Kamencxas

(mara moamnucanus, TuaHas noanuch, ©.11.0.)
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